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PHOTOGRAPHIC REPRODUCTION POLICY

Please read this policy before completing the Image Use Authorization Agreement.

THE BARNUM MUSEUM is pleased to provide image services to individuals, institutions and
commercial users. Please note: You may order and purchase images for personal use simply by
completing the Photographic Services Order form, however if the purchased images are to be
reproduced, published, or broadcast in any way, you must also complete the Image Use
Authorization Agreement (IUAA), and pay the appropriate Photographic and Filming Usage
Fees. This policy is subject to change without notice; the policy in effect at the time of order
acceptance will govern.

ORDERS & PAYMENT — All orders for photographic services must be in writing on a
Photographic Services Order Form. Orders must be prepaid. Make checks or money orders
payable to The Barnum Museum Foundation, Inc. in U.S. currency only. They should be mailed
to The Barnum Museum, 820 Main Street, Bridgeport, CT 06604. If a credit card purchase is
necessary, please call the Museum’s Business Manager during normal business hours at (203)
331-1104 ext. 100. Currently the Museum can accept Visa, Mastercard, and Discover cards.

CREDITS, RIGHTS, PUBLICATION — All photographic materials furnished to the customer
retain their origin and must be credited to The Barnum Museum. No reproduction, use,
publication or broadcast of any Barnum Museum image may occur without express written
permission. Customers requiring such use authorization will complete and submit the ITUAA
with their order, at which time the Usage Fee will be determined. Only The Barnum Museum’s
TUAA will be used to grant rights. Provision of one or more reproduction formats is for the use
specified and does not authorize future reproduction. The Usage Fee is in addition to the cost of
purchasing images.

OWNERSHIP- All images, whether electronic files, negatives, transparencies or prints, shall
remain the property of The Barnum Museum. If the requested image(s) is to be used on a
website, it must be watermarked with The Barnum Museum’s name to discourage unauthorized
image capture and re-use.

QUALITY — The Barnum Museum strives to provide high quality images, and a number of our
most popular items have been photographed professionally. However there are many items in
our collection that will require photography or scanning in order to provide image files to
customers. We strive to do fine quality in-house work to save the cost to you, but if you require
exceptional quality for publication or film production purposes, please let us know so that we can
discuss arranging to have a professional come in to photograph the item(s).
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Permissions for reproduction are granted subject to the following:

1. Credit lines must accompany all materials and use the proper name of the institution: The
Barnum Museum, Bridgeport, Connecticut. If information about the object or document is
supplied by the Museum for inclusion in a caption or text, the substantive information may not
be altered. When appropriate, the photographer/artist/maker’s name will be supplied and should
be included.

2. Reproduction restrictions: The Barnum Museum images may not be reproduced without
specific written permission from the Museum. Permission may be obtained by completing an
Image Use Authorization Agreement (IUAA). Images shall not be used to show or imply The
Barnum Museum’s endorsement of any commercial product or enterprise, or to indicate that the
Museum concurs with opinions expressed in or confirms the accuracy of any accompanying text.

3. Copyright restrictions. Permission is granted only to the extent of The Barnum Museum’s
ownership of the rights relating to the request. Certain works may be protected by copyright,
trademark, or related interests not owned by the Museum. The responsibility for ascertaining
whether any such rights exist and for obtaining all necessary permissions remains with the
applicant. In the case of works by living American artists, written permission must be obtained
by the applicant from the artist before any reproduction is published.

4. The Barnum Museum reserves the right to inspect and approve color proofs before publication.

5. Any permission granted by The Barnum Museum shall be for the purpose as stated in the
application. The image shall not be used for any other purpose, including publicity controlled by
other sources (e.g., news media) without contacting the Museum for permission.

6. Permission is granted for non-exclusive, one-time, one-edition, English language use within
the body of the publication or for one-time use in producing a television program, video tape,
motion picture film or film strip, or website. You may choose single format use or multiple
format use; in the case of the latter, all uses must directly relate to the approved project. Non-
editorial use (e.g., book covers, book jackets, album covers, calendars, posters, or other
commercial applications) requires special permission. The re-use of images, and the use of
images in additional formats not originally requested, are subject to additional fees.

7. Details taken from images provided may be used only with special permission and must be
indicated as such in the credit line. Superimposing images or text onto photographs is
discouraged. The Barnum Museum reserves the right to inspect such sketches and layouts prior
to granting permission for reproduction.

8. Immediately upon publication, two copies of the work will be furnished to The Barnum
Museum at no cost to the Museum. If used in a website, color print outs are requested of all web
pages depicting, describing, or linked to the image(s).

If you have any questions, please contact the Curator at (203) 331-1104 ext. 105 or by e-mail at
asaintpierre@barnum-museum.org
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